
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
CIVITAS COMMUNITY IMPACT EXPERIENCE (CCIE) 
STUDENT & PARENT HANDBOOK  
2019 // 2020 SCHOOL YEAR 
 



VISION 
 
Reimagining the future by revolutionizing education to... 
 
MISSION 
 
Emboldening courageous leaders to discover their unique talents, interests, 
and passions through inspired community projects, challenges, and 
opportunities. 
 
 

VALUES 
 
Activism 
Collective Responsibility 
Creative Exploration 
Examined Life 
Excellence 
Meraki 
Messy Iteration 
 
 

NORMS 

 
Professionalism  
Scan a room to get context clues and adapt to any given environment while maintaining CCIE 
values to influence and impact in positive ways. 
 
Respect 
Everyone has something to offer. At CCIE we engage with lots of people and recognize the 
benefit each person can bring to our community. We  treat each other with kindness and an 
open mind while we work to understand differing perspectives. We challenge assumptions, and 
do so in a way that builds allies rather than creating enemies.  
 
Solidarity 
Those involved in the CCIE are in community with one another, constantly honing our ability to 
build empathy, trust the process, use restorative justice techniques to mediate conflict, and 
support one another to grow, even when it’s challenging, especially when it feels impossible.   

 



Courses
CCIE students are enrolled in the following four courses: 
CCIE English IV: Activist Literature 
ISBE #: 01004A000 
Literacy is a political act. The link between 
literature and social activism will be 
discussed and reviewed while we explore 
power dynamics and ways in which books 
incite revolution while sharpening writing 
skills to empower us in college, career, and 
beyond. We reflect on the responsibility we 
have to address real-world problems in a 
manner that bears witness to our 
circumstances and to the injustices we 
encounter. The purpose is  to help us grow 
as writers for academic assignments and 
the demands in our personal, professional, 
and activist lives. The choice of texts 
engages students in pertinent issues to help 
them develop critical and analytical skills 
related to projects while imbibing change 
within themselves and the community. 

CCIE Workplace Experience 
ISBE #: 12098A000 
This course provides students with 
professional experience in fields to further 
their exploration of 21st Century career 
opportunities. Course competencies are 
aligned to CCIE Values and additional 
workplace skills. Goals are typically set 
cooperatively by the student, facilitator, and 
professional clients/employers. This course 
includes activities involving deconstructing 
experiences that students may encounter in 
the workplace or various professional 
settings.  
 
 
 

CCIE Statistics in Social Justice  
ISBE #: 02201A000 
By infusing statistics with project-based 
learning and a real-world context, students 
will gain a deeper understanding of both 
mathematical concepts and how statistics 
shape narratives. This includes data 
organization, making claims, and supporting 
reasoning with emphasis on concepts of 
statistics as a narrative vehicle. Students 
work on a variety of complex problems. 
Additional emphasis will be given to 
teamwork, problem-solving, public 
speaking, and the application of technology 
including spreadsheets.  
 
 
 
 
 
CCIE Global Studies 
ISBE #: 04064A000 
This course challenges students to think 
about the world around them and to become 
agents of change. Issues of sustainability, 
impact, and social responsibility will be 
analyzed as well as the cultures of 
communities both locally and around the 
world. Current events related to various 
civic themes will be addressed including 
focus on government institutions, the 
discussion of current and controversial 
issues, service learning, and simulations of 
the democratic process in order to help 
students unpack the complex notion of 
citizenship. 

 



COURSE STANDARDS
Students at CCIE are evaluated on the following competencies for each course:

CCIE English IV: CCIE English IV: Activist Literature 

❏ Identify audience and setting and adjust language to that context in speaking and 
writing. 
 

❏ Produce effective writing based on a wide variety of settings, situations, audiences such 
as explanatory essay, weekly reflection, essays, emails, proposals, briefs, and grants. 
 

❏ Identify and use credible, reliable sources of information and provide appropriate credit. 
 

❏ Learn and use words/vocabulary specific to your project effectively in speaking and 
writing. 
 

❏ Adapt language and tone to a wide variety of situations and audiences such as 
interviews, presentations, and panels (both for formal and informal settings). 
 

❏ Comprehend complex texts to make connections between ideas and supports 
inferences with textual evidence such as in-text citations, evidence, synthesis of 
sources, and makes logical arguments in a face-to-face conversations. 
 

❏ Determine the most appropriate and effective technology necessary to communicate 
ideas. 

 

CCIE Statistics in Social Justice  
 

❏ Student can explain the difference between correlation and causation.  
 

❏ Student can deconstruct or support reasoning and claims to articulate or dispel 
narratives with statistics such as Mean, Median, Mode, Standard Deviation and the 
interpretation of these numbers to communicate the importance or highlight the problem 
you are trying to solve.  
 

❏ Students can use spreadsheets to calculate, graph, organize, and present data in a 
variety of real-world settings and choose the most appropriate type to represent the 
given data.  
 

❏ Student can make meaningful claims and decisions based on data organized into 
distributions. Including normal distribution and skewed distributions. 
 

❏ Students can create, validate, and analyze a survey tool to sample a population, with 
special attention to sample size and associated error. 

 

❏ Students make inferences and justify conclusions from sample surveys, experiments, 
and observational studies. 



CCIE Global Studies  
 

❏ Students can defend and challenge arguments with appropriate evidence and counter-
evidence. 
 

❏ Students use civic skills appropriately to make change in their community. 
 

❏ Explain how social, cultural, gender, and economic factors influence behavior and 
human interactions in societies around the world. 
 

❏ Understand current social issues to determine how the individual is able to formulate 
opinions and responds to those issues. 
 

❏ Understand how cultural factors influence the design of human communities. 
 

❏ Understand the role of individuals and groups within a society as promoters of change or 
the status quo. 
 

❏ Students can use the tools of social studies to create compelling questions about our 
world. 

CCIE Workplace Experience  

 
❏ Brings energy and enthusiasm to work. 

 

❏ Graciously accepts and delivers feedback to consistently improve. 
 

❏ Stays calm, clear-headed and unflappable under stress. 
 

❏ Actively looks for additional tasks when work is done, and try to help teammates. 
 

❏ Unpacks problems into manageable parts and next steps to generate multiple solutions. 
 

❏ Manages time, does not procrastinate, and completes work on time. 
 

❏ Arrives punctually, follows protocol when late, and is rarely absent without cause. 
 

❏ Use technology such as Gmail, Google Sheets, Forms, Slides, Docs , etc. to 
communicate CCIE messages. 
 

❏ Use social media to appropriately communicate and raise awareness of community 
causes.  
 

❏ Explores curiosity and creativity to try new things with a positive disposition.  

 



LEVELS OF UNDERSTANDING  
At CCIE we use levels of understanding as a way to assess student growth and track progress 
and proficiency in various aspects of the program. These levels of understanding are used to 
develop 21st Century Skills, Course Standards, and professional interactions with clients and 
peers.  
 
3 - Epitomizing...This is very super hard to get. 
 
You always understand the importance of this and you truly embody it in your projects, 
leadership opportunities, and community involvement at CCIE and beyond.  You consistently 
demonstrate strong collaboration and teamwork while achieving this by assisting others in 
achieving it too. You are the living breathing transferable version of this thing.  
 
2 - Aspiring...Most of us are here and it’s a good messy mess.  
 
You attempt to meet the expectations and generally live this out. We see you actively trying, 
drafting, growing, and working but you have not necessarily gotten to a place where you use 
this in other spaces of your life. You are embracing the process and have not yet gone above by 
trying to assist others in achieving this. Keep at it. 
 
1 - Not Demonstrating...This is serious, let’s get to the bottom of it.  
 
You miss opportunities to move forward toward accomplishing goals by not tackling this, which 
impacts yourself and your team. Rarely do you take the time to finish tasks related to this, and 
you don’t step up in this area to push yourself to grow. We want to help uncover what might be 
stopping you so we can get back on track. 
 
0 - N / A  
 
This is our place holder to designate that we just haven’t tried this out...yet. Although we haven’t 
had the opportunity to do this thing, worry not! We believe this is important for growth and 
development and we will help incorporate this thing eventually.  
 
 
 

 
 
 
 
 



SUPPORT TIERS  

We all strive to participate in the CCIE community with respect, professionalism, and solidarity, 
and sometimes may need extra guidance. Our philosophy is that restorative practices are vital 
to developing a healthy community so we use these collaborative methods as much as possible 
when we notice something may be awry. Some indicators that one of our community members 
may require additional, restorative support include but are not limited to: 
 

❏ Frequent and pervasive absences to CCIE 
❏ Not arriving punctually, or not following protocol when late to CCIE or Mothership High 

School 
❏ Repeatedly not completing or progressing on tasks  
❏ Being unwilling to receive feedback to help improve work quality 
❏ Sitting and waiting to be directed or instructed what to do instead of taking action 
❏ Not actively searching for ways to a problem to push projects forward 
❏ Not actively communicating with their teammates and teachers  
❏ Not embodying CCIE Norms and Values  
❏ Unwillingness to explore curiosity and creativity to try new things with a positive 

disposition  
 
Upon first notice of one or more of these behaviors, students will receive informal individual 
support to promptly help our community remain on track. However, if this informal approach 
does not provide satisfactory results, we will employ the following tiered system of support: 
 

Tier One 
 

All students entering the program are at Tier I. In this level they meet with facilitators 
regularly, and get comprehensive one-on-one feedback on their growth in the program. 
In addition, students receive feedback on their project work during weekly team 
meetings, client meetings, group, and independent work time. At this level students are 
epitomizing and aspiring to the CCIE values and norms.  

○ Student Successful: Maintains Tier I status 
○ Student Unsuccessful: Move to Tier II status & create formal Success Plan 

 

Tier Two 
 

Parent is notified immediately of Tier II status. The student will be required to create a 
formal Success Plan outlining steps to get back on track conduct a more regular check-
in than Tier I with a CCIE facilitator to discuss their progress and strategize how to 
overcome challenges in achieving their success plan goals.  
 

○ Student Successful: Return to Tier I level of support. 
○ Student Unsuccessful: Move to Tier III status & receive additional support. 

 
Tier Three 



 

Tier III assumes that student has incomplete success plan and requires more intensive 
interventions. These supports are added by editing Tier II Success Plan to incorporate 
additional support and all grades will automatically be changed to D’s at this point.  

 
○ Incomplete Success Plan Semester 1: If progress is still not made toward revised 

Success Plan, more intensive interventions are added by editing Success Plan to 
incorporate additional support. Conversations about recommending returning to 
their Mothership High School for a full day schedule for the subsequent semester 
are imminent. Parents are updated and, if they wish, they can join in meeting with 
the CCIE Leadership to build the plan of transitioning back to the Mothership 
High School at the semester mark. Students continue to work on projects with 
abundant opportunities to have fulfilling educational experiences, and may be 
removed from client interactions, and off-site visits.  
 

○ Incomplete Success Plan Semester 2: If progress is not made toward revised 
Success Plan, more intensive interventions are added by editing Success Plan to 
incorporate additional support.  Students continue to work on projects with 
abundant opportunities to have fulfilling educational experiences, and may be 
removed from client interactions, and off-site visits.  
 

○ Student Successful: Return to Tier I level of support.  
 

 Returning to Mothership High School 
 

CCIE is an innovative learning opportunity. We recognize that not all students may be 
successful in a CCIE environment. As a result, students may return to their Mothership 
High School.  
 

○ First Four Weeks: In the first four weeks of each semester (either at the 
beginning of the academic year, or after joining at the semester mark), if the 
CCIE staff, the student, or their family decides the program is not a good fit for 
their educational goals they may leave upon consultation with CCIE and 
Mothership High School leadership. If a student leaves the program in the first 
four weeks of the fall semester, and the circumstances of their leaving change, 
they will have the opportunity to re-apply to rejoin the program at the beginning of 
the spring semester.  
 

○ At Any Time: If a student violates the CCIE Handbook or thier Mothership High 
School’s Handbook they can be removed from our program to return to a 
traditional schedule at their Mothership High School.   

 

 
 



GRADES 

CCIE focuses on developing people and prioritizes individual growth and Levels of 
Understanding. In addition, students also receive letter grades for all four CCIE courses on 
Progress Reports, Semester Report Cards, and in PowerSchool.  
 
A 
Most of the time, level of understanding for CCIE course standards and values falls into the 
epitomizing and aspiring categories. Student demonstrates adequate to exceptional effort; 
improvement consistent with level of effort and ability. While students are working through a few 
not demonstrating, they are undeniably growing and pushing themselves.  
 
D 
Much of the time, level of understanding for CCIE course standards and values fall into the not 
demonstrating categories, specifically in the CCIE Workplace Experience standards. Student 
demonstrates little to no improvement with some to no evidence of success.  
 
F 
Most of the time, level of understanding for CCIE course standards and values fall into the not 
demonstrating categories, specifically in the CCIE Workplace Experience standards. Student 
demonstrates no improvement or further decline.  

 
ACCESSING CCIE PROGRESS  
At report card pickups, a detailed CCIE Progress Report compiling information about projects, 
mastery for the four course content standards, student goals, and overall standing in the 
program is provided. However, CCIE students and families can also access the following at all 
times via our online platforms: 
 
Via BBQ 
CCIE Values are self-ranked by students and displayed on a graph 
CCIE Values are ranked by facilitators and displayed on a graph 
CCIE Four Course specific standards are ranked by facilitator  
CCIE Norms are ranked to reflect student’s conduct both In Meetings and Outside of Meetings  
BBQ Trello Board lists all tasks student is responsible for on both of their project teams 
CCIE Project Pool displays descriptions of student’s two projects and every other active CCIE 
project  
 
Via Google Docs  
Individual Reflection documents provide a forum for CCIE students to keep a yearlong online 
journal to chronicle their time and experiences throughout the entire duration of the program. 

 



PROGRAM COMPONENTS 
These are the factors that generally make up CCIE.  
 

Projects  
Whole Cohort Bonding, Social Ventures, and Client Pitched projects harmoniously live in the 
BBQ Pool until a team of three students minimum select them. Students work on two projects at 
all times. 
 

Open Work Time 
Opportunities to work on individual tasks to move projects forward. Not to be confused with 
“free” time because we all know time isn’t free. 
 

Client Meetings & Debriefs  
Team meets once a week with community partners, experts in specific subject areas, or clients 
to further projects. CCIE facilitator is present in meetings to provide feedback and next steps at 
debrief.  
 

Group // Team Meetings  
Team meetings held once a week run and led by students and Project Team Leader to further 
projects. 
 

Individual Reflections  
On Fridays we take time out of our schedule to reflect and internalize what we’ve done over the 
course of our week, our goals, and life in general to better understand how we are growing at 
CCIE.  
 

Seminars 
Prepare for college and deep dive into various content areas selected by students or facilitators. 
 

Off Site Visits  
Signature CCIE field trips because exploring and exposure to new things can be very cool.  
 

Community Circles  
Social Emotional Learning and collaboration. Community care is revolutionary. 
 

Project Leads Team Meetings 
Once a month opportunity for all Project Team Leads to meet, talk through concerns, provide 
one another with feedback, and to strategize to improve leadership. 
 

Cohort Celebrations  
Gatherings where CCIE students and staff celebrate growth, share project updates or pose 
concerns to get feedback from the whole cohort.  
 

One on One Meetings  
Student and rotating facilitator deep dive on Levels of Understanding in terms of Values, Course 
Standards specific to all four classes, and assess Norms In and Outside of Meetings. Feedback 
is great.

 



CCIE SURVIVAL KIT 
CCIE is revolutionizing education. It is deliberately designed to feel different 
from traditional school. Therefore, we must be prepared.   
Ventra Card (Provided by CCIE) 
Oh the places we’ll go!  
 
Rental Laptop, Charger, & Case (Provided by CCIE) 
Keep them so very close.  
 
Backpack (Provided by CCIE) 
Yes you need to bring it every single day.  
 
CCIE Handbook (Provided by CCIE) 
Know what to do when all the things happen. 
 
Values Represented in a Pocket Sized Doohickey (Provided by CCIE) 
This is who we are and what we’re about at CCIE.  
 
Earbuds / Headphones (Student Responsibility) 
Shut out the world when you need to focus focus...but no FT.  
 
Reusable Water Bottle (Student Responsibility) 
Stay hydrated.  
 
Journal (Student Responsibility) 
Composition book, spiral notepad, or yellow legal pad all work as long as you bring the same 
one every day all year long. Note-taking improves memory and overall cognitive function; true 
story.  
 
Bag-o-Pens (Student Responsibility) 
But I don’t have anything to write with...Nope! 
 
Umbrella-ella-ella-eh-eh-eh (Student Responsibility) 
Because Rihanna is the ultimate human.  
 

 
 
 
 



POLICIES  
CCIE extends a great deal of trust to our students in hopes that our community continuously 
demonstrates our Values and Norms. As such, specific policies relating to CCIE topics are as 
follows:  
 
Email Expectations & CCIE Contact Info 
We provide laptops with an expectation that students build professional habits, treat CCIE as a 
career, and check their email each morning to ensure they are updated. The City of Chicago is 
the true CCIE  campus, and as such our location may change to accommodate a client’s 
schedule, student experience, or opportunity. Due to the extensive travel between CCIE and 
Mothership High Schools, field trips, and meeting requirements for projects, it is important to 
maintain continuous contact. CCIE staff can be reached by students and families at 
cciegroup@civitasedpartners.org anytime. 
 
BLUE 1647 at Lacuna 
CCIE is housed in Pilsen at Blue 1647 located at 2150 S. Canalport Ave. 2nd Fl, Chicago, IL 
60608. 
 
Ventra Cards 
Ventra cards are provided for students to travel to and from CCIE, Mothership High School, and 
when attending CCIE events ONLY. If Ventura card is lost, students must immediately contact 
CCIE staff to replace it. However, after a second lost Ventra card, students must buy their own 
Ventra cards.  
 
CCIE Times 
AM Cohort Meets Daily 8-11AM, Early Release Days from 8-9:30AM. 
PM Cohort Meets Daily 12:30-3:30PM, Early Release Days from 11:30AM-1:00PM. 
 
CCIE Travel Periods 
Students will have approximately 90 minutes per day to travel and eat lunch between CCIE and 
Mothership High School. Specific times will vary based on Mothership High School schedules. 
 
Tardy 
If student will be late for CCIE, they must notify CCIE staff at cciegroup@civitasedpartners.org 
or directly contact a CCIE facilitator at 570-233-4474 to notify them of the reason for this tardy. 
When returning to Mothership High School, specific handbook policies are enforced by each 
school.  
 
Absence 
Similar to a job, you must email cciegroup@civitasedpartners.org to let us know of your 
absence. A parent can contact us at cciegroup@civitasedpartners.org to request sick day 
excuse your absence. 
 



Food 
Breakfast is provided daily for AM Cohort only. On Early Release days, lunch will be provided by 
CCIE for the PM cohort only.  On a daily basis, lunch can either be brought from home, 
purchased off-campus during travel period, and is provided daily at Mothership High School. 
 
Early Release 
If a student must be released early for an illness or appointment, a parent must call a CCIE 
facilitator directly at 570-233-4474 to authorize the early release. Leaving CCIE early for a job is 
not permissible.  
 
Designated Times Only  
Safety is our highest priority. Students may not report to their Mothership High School when 
they are scheduled at CCIE and vice versa. 
 
Weather Related  
Students are expected to attend CCIE rain, cold, or shine. If school is canceled for the 
Mothership High School, then CCIE is canceled as well.  
 
Mothership High School Field Trips // Senior Events 
If a Mothership High School has communicated with CCIE that a senior event (such as a college 
fair) is happening, CCIE student must still email staff at cciegroup@civitasedpartners.org to let 
us know they will be attending said senior function. The Mothership High School must also 
confirm their attendance. 
 
Dress Code 
We encourage students to uncover personal style for success as they encounter CCIE events, 
community partners, and client meetings. Official CCIE dress code will be ultimately determined 
by students at an event at the beginning of the year. Until the CCIE Dress Code is 
established, students are expected to adhere to their Mothership High School uniform. 
Mothership High Schools reserve the right to enforce policies specific to each school while 
students are inside their respective buildings.  
 
Events Outside of CCIE Hours 
CCIE will host culminating events throughout the year that act as student finals such as 
Symposium (the week of Jan. 21st, 2020) and Showcase on May 21, 2020. These events 
require students to be present  after regular school times. Additionally, project teams may 
choose to host events outside of school hours that will be mandatory for all team members to 
attend. Additional opportunities outside of school hours will be optional for students either to 
accumulate service hours or gain experiences.  
 
 
 
 



Behavior  
Although we employ restorative practices to handle the majority of behavioral concerns and 
conflicts, CCIE reserves the right to utilize suspensions and or removals for egregious violations 
of CCIE norms.  
 
Safety Plan 
If for any reason CCIE cannot be held at Blue 1647 due to safety reasons (such as construction, 
power outages or unforeseen emergency) students will be emailed and texted alternative plans 
by CCIE Staff. 
 
Mothership High School Discipline 
Students are expected to complete any disciplinary infraction at Mothership High School such 
as a suspension or detention and student may not be present at CCIE during suspension days.  
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



CCIE OVERVIEW & PARENT FAQ SHEET 
The purpose of the CCIE experience is to engage teams of high school seniors in 6-10 week long 
projects based on authentic problems and topics alongside community partners that reflect the diversity of 
workplace experiences. The transformative CCIE program engages, challenges, and prepares students 
to impact their communities and the world as consultants, problem-solvers, designers, critical-thinkers, 
and innovators. 
The CCIE experience involves open-ended problem solving via teams of Civitas students learning 
and applying knowledge and skills associated with collaboration, complex communication, critical 
thinking, creativity, and project management. Through the projects, students gain important learning 
around 21st century concepts like: being resilient, learning from failure, making quick adjustments, 
dealing with conflict, managing meetings, and networking and public speaking. CCIE student consultant 
teams learn and apply design thinking principles and methods including: conducting research to 
empathetically understand and define the problem, brainstorming and ideating potential solutions, 
capturing and synthesizing insights and feedback, and rigorously testing solutions through iterative 
prototyping. In addition, the CCIE experience connects students more deeply to the people and resources 
of their community as activists. 
CCIE facilitators coach the student consultant teams of 3 to 8 students. The facilitators are 
responsible for igniting student interest in learning and college/career preparation. Facilitators design 
learning experiences customized to CCIE projects that include community-integrated interdisciplinary 
learning opportunities emphasizing real-world connections. CCIE facilitators also work closely with 
community partners to mentor and coach teams by providing regular constructive feedback in regards to 
their progress on projects. 
The CCIE program is conducted outside of the traditional classroom to emphasize authentic 
community-integrated learning experiences that spark a love of learning and encourage students to 
discover and develop their interests and passions. The flexibility of learning locations empower students 
to partner and work with authentic audiences in order to drive academic rigor and performance at high 
levels, increase social connections, and network as social entrepreneurs, makers and designers. 
Why should my child enroll in CCIE? 

● Our world is on the brink of a technological revolution that will fundamentally alter the way we live, 
work, and relate to one another - 65% of students will have jobs that don’t even exist today  

● After our inaugural year, senior students who participated in CCIE gained increased GPAs 
and decreased discipline infractions over those seniors who remained in the traditional high 
school setting 
 

What does a day in the life of a CCIE student look like? 
● CCIE students either begin or end their day at Blue 1647 or their Civitas Mothership High School  
● CCIE students have approximately two class periods to travel between Blue 1647 and 

Mothership High School to eat lunch. Lunch will also be available daily at students’ Mothership 
High School  

● Students take between 3 - 4 classes at Mothership High School depending on graduation 
requirements 
 

How will my child be safe throughout the CCIE experience? 
● The CCIE location of Blue 1647 is staffed by CCIE facilitators, staff and Civitas adults 
● All communication between students, community partners, and clients is monitored by CCIE staff  
● CCIE students will meet with community partners and clients  as a team or group and not 

individually  
 
If you have additional questions please contact the CCIE Team at cciegroup@civitasedpartners.org 
 
 
 



PARENT CONSENT & LIABILITY RELEASE FORM   

---Please read this form carefully and be aware that by signing it, you will be both consenting to  
participation in the Civitas Community Impact Experience (“CCIE”) and waiving and releasing any 
and all claims for injuries that the student might sustain as a result of their participation in CCIE 
and its activities. 
  
I/we acknowledge and understand that CCIE will involve activities with outside organizations off school 
premises at locations that are outside of the control of Civitas, as well as public transit to and from such 
locations, and I knowingly and voluntarily assume all risks associated with such travel and participation in 
the CCIE program, including the risks of any injury, accident, illness, allergic reaction, damage or loss to 
person or property, or other harm arising out of, related to, or connected with such travel and participation 
in the CCIE program. 
 
RELEASE FROM LIABILITY 
  
In consideration of student’s participation in CCIE, by signing this form, to the fullest extent permitted by 
the law, I/we hereby fully and unconditionally release, waive, indemnify, and hold harmless Civitas 
Education Partners, LLC, the Chicago Charter School Foundation and CICS High Schools, as well as 
their individual Board members, officers, administrators, employees, agents, representatives, volunteers, 
insurers, assigns and successors, from and against any and all claims, demands, suits, liability and 
causes of actions, whether known or unknown, past, present or future, including, but not limited to, any 
and all costs, expenses, and attorneys’ fees, by reason of injury, allergic reaction, loss, or death, arising 
out of, in connection with, or in any manner related to my/my student’s participation in the CCIE or related 
travel to and from the CCIE. The terms of this liability waiver shall also serve as a release for my/our 
heirs, estate, executors, administrators, assignees and agents.  
  
I/we have carefully read this form and fully understand its contents.  I/we are aware that by signing 
this document, I am / we are waiving my right to sue Civitas Education Partners, LLC, the Chicago 
Charter School Foundation, CICS High Schools and their individual Board members, officers, 
administrators, employees, agents, representatives, volunteers, insurers, assigns, and 
successors.  This waiver is complete and signed of my own free will. Further, the signatory hereto 
represents that he or she is aware that this waiver and release is a contract and that he or she has 
the legal authority to sign on behalf of the student and family.  
                                                                                                                                                    
Name of Student                                                         Signature of Student  
                                                                                                                      
____________________________________________________________________________
_________                  
 
Name of Parent/Guardian                                          Signature of Parent/Guardian 
                                                                     
____________________________________________________________________________
_________                                                                               
Date__________________________ Relationship to 
Student___________________________________



CCIE TECHNOLOGY RELEASE FORM
Technology is a powerful tool. At CCIE, every student is provided with a rental chromebook, 
carrying case, and charger for the duration of their experience. While these items are ultimately 
the property of CCIE, our expectation is that students treat this tech with care and take all three 
pieces to and from CCIE, their Mothership High School, and their home each day in order to 
make progress on project outside of CCIE hours.  
 

All CCIE students and their guardians must read and sign this user agreement form to indicate 
that they understand the responsibility for maintaining the chromebook and its accessories. If a 
student breaks or loses their chromebook or accessories, they are expected to immediately 
email the CCIE staff at cciegroup@civitasedpartners.org to inform us to begin the process of 
replacing or repairing the item in question. If the items are not paid for, they will be added to the 
student’s senior fees. 
 

Stolen, Lost, or Damaged Item Replacement Costs: 
$100 Broken or Lost Laptop  
$75 Cracked Laptop Screen  
$20 Replacement Charger  
$10 Center Console Piece  
$10 Per Broken Key  
$15 CCIE Case  
 

CCIE Technology Rules 
1.  Always place chromebook inside case while traveling and treat it with care.  
2.  Set chromebook on solid surfaces when working to avoid it falling. 
3.  No banging, slamming, or hitting the Chromebook or charger. 
4.  Do not download or use sites that are not school appropriate. 
5.  Notify CCIE staff immediately if you suspect your chromebook has developed a computer 

virus. 
6.  Do not trade or use someone else’s chromebook, charger, or case.   
7.  No drinking or eating directly near tech to avoid spills or damage.  
8. Keep labels on all three pieces of tech to ensure you have the correct items and only your 
items.  
9. Bring all three items to and from CCIE each day.  
10. Contact CCIE staff immediately if you damage, lose, or suspect malfunction in your 
technology. 
 
I have received and reviewed these rules and I will adhere to them as stated.  
 
Name of Student                                                         Signature of Student  
                                                                                                                      
____________________________________________________________________________
_________                  
 
Name of Parent/Guardian                                          Signature of Parent/Guardian 
                                                                     
____________________________________________________________________________
_________                                                                               
Date__________________________ Relationship to 
Student___________________________________ 


